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1.OBIME TTOJIOXEHWA

1.1 Tlonmutrka obpabotku nepconanbHbiX AaHHbIX B [AOY AO IO «MHCTHUTYT pa3BUTHA
obpazosanusi» (nanee - [lonnTrka) onpenensieT OCHOBHbIE MPUHLMUIbL, €N, YCIOBUS U COCOOBI
00paboTKH MEepCOHANBHBIX JaHHBIX, MEPeYHH CYOBEKTOB M cocTaB oOpabarhiBaemeix B [ AOY AO
JAI1O «MHCTUTYT pa3sBuTUs 00pa3oBaHusm» (aajiee - IHCTUTYT) NepCOHAIbHbBIX AaHHbBIX, ACHCTBHSA H
OIEpaluy, COBEPILAEMbBIE C MEPCOHATILHBIMU IaHHBIMH, MIpaBa CyOBEKTOB MEPCOHAIbHBIX AaHHBIX.
a TaKk)Ke COJIEPIKHUT CBelleHHs 0 peanu3yeMblx B MHcTHTYTE TpeOoBaHMSIX K 3allMTe MEePCOHABHBIX
JAHHBIX.

1.2. TlonuTHka NpUHSATA C LEJIBIO 3aLIUThI MPaB ¥ CBODOJ uenOBeKa W IpaKJIaHWHA MpU
00paboTKe NEPCOHAIbHBIX AAHHBIX, B TOM YHMCJIE 3AIUMTHI IPaB HA HEIIPUKOCHOBEHHOCTh YACTHOM
KHU3HH, INYHYIO H CEMEHHYIO TaliHy.

1.3. JlokasbHble HOPMATUBHBIE AKThl M HHBIE JOKYMEHTBI, PerilaMeHTHpYyloLine 00padoTKy
NEPCOHANBHBIX JaHHBIX B MHCTHTYTE, B TOM umnciae npu uXx o0paborke B HMH(POPMALHOHHBIX
CHCTEMaX, COJEepXallMX TMepCcOHAIbHble AaHHble, pa3pabaTbiBaloTCs B MHCTHTYyTE € yueTom
110J10KeHui TTomuTuKy.

1.4. B [TonuTuke HCMOAB3YIOTCS CACAYIOUIME OCHOBHBIC TEPMHHBbI:

—  TNepcoHaNbHBIE JaHHBIE — MH00as MHOpMAIHs, OTHOCALIAACS K MPAMO MJIH KOCBEHHO
OMNpEe/IENIEHHOMY WIJIH ONpeaensieMoMy (GpH3HUecKOMY JIHUILY (CYOBEKTY NepCOHaNbHbIX JdHHBIX ):

—  omepatop NepCOHANbHBIX JAaHHBIX (Omepatop) — rOCYAapCTBEHHbIA — Opral.

MYHHHHHaIIbeIﬁ OpraH, KPpUAHUYCCKOEC HJIH Q)H3H‘{ECKOC JIAIO, CaMOCTOATEIbHO HJIH COBMECTHO C



JPYTUMU JUIAMU OPTaHU3YIOIIHME U (MJIH) OCYIIECTBIISIONINE 00pad0TKy MepCOHATBHBIX JaHHBIX, a
TaKXKe ONpEACIAIONNe HeMu 00paboTKH NMEepCOHANBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX TaHHBIX,
noJyIexamux o0padoTke, 1eHCTBHs (OMEepalnu), COBEpIIAeMbIe ¢ IEPCOHATBHBIMH JAHHBIMU;

- 00paboTKa MepCOHANBHBIX JaHHBIX — JII000€ aeiicTBrE (omepalysi) Wik COBOKYITHOCTb
neicTBuil (ornepanuii) ¢ MepCOHATbHBIMU JaHHBIMM, COBEPIIAEMBIX C HCIOJIB30BAHHUEM CPENICTB
aBTOMAaTH3alMK WK 0e3 UX ucnoiib3oBaHus. OO0paboTKa MepCOHANBHBIX JaHHBIX BKIIIOYAET B ceos,
B TOM 4HucIie: cOOp, 3aIiCh, CUCTEMATU3AIMI0, HAKOIUICHNWE, XpaHEHUE, YTOUHeHne (0OHOBJICHHUE,
U3MEHEHUE), W3BJIEUCHHE, HCIOJIb30BaHUE, Iepenady (paclnpocTpaHeHHEe, NPEJOCTaBICHUE,
JOCTYII), 00e3TMYUBaHKe, OJIOKUPOBAHUE, YAalleHUEe, YHUUYTOKECHUE;

— aBTOMATHU3WpPOBaHHAs 00pabOTKa MEPCOHAIBHBIX JAaHHBIX — 00paboTKa MepPCOHATBHBIX
JAHHBIX C TOMOUIBIO CPEJCTB BRIUUCIUTEILHON TEXHUKHY;

—  pacmpoCTpaHEHHWE MEPCOHATBHBIX JaHHBIX — NEHCTBUS, HANPABICHHBIC HA PACKPHITHE
MEPCOHANBHBIX JAaHHBIX HEOMPEIEICHHOMY KPYTY JIHUIL;

—  TPEeAOCTaBIICHHWE MEPCOHAIBHBIX JAHHBIX — JICHCTBHS, HAIPABICHHBIC HAa PACKPHITHE
MEPCOHANBHBIX JJAHHBIX OMPEICICHHOMY JIUITY WIH ONPEISICHHOMY KPYTY JIUIL;

- OJIOKMpPOBAaHWE TMEPCOHATBHBIX JAHHBIX — BPEMEHHOE IMpeKpanieHne o0padoTKu
MEPCOHANBHBIX JAaHHBIX (32 UCKIIOUEHUEM CITyyaeB, eclii o0paboTka HeoOXoauma sl YyTOUYHEHUS
MIEPCOHANIbHBIX JJAaHHBIX);

—  YHHUYTOXEHHE NEepCOHAIbHBIX JaHHBIX — NEHCTBHUSA, B PE3Y/IbTAaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXHBIM BOCCTAHOBHTH COJICp)KaHUE NMEPCOHAIBHBIX JaHHBIX B MH(OPMAIIMOHHON CHCTEME
MEPCOHATBHBIX JAaHHBIX U (WJIHM) B pe3yJbTaTe KOTOPHIX YHHUYTOXKAIOTCS MaTepHabHBIE HOCHUTEIN
NEPCOHATBHBIX JaHHBIX;

- 00e3TMYMBaHUE TEPCOHANBHBIX JJAaHHBIX — JCHCTBHUS, B pe3ylIbTaTe KOTOPHIX
CTaHOBHUTCS HEBO3MOXKHBIM 0€3 HCIOIb30BAHUS JOMOJHUTEIbHON HWH(DOpPMAIUN OIpeenTh
MIPUHAICKHOCTh IEPCOHAIBHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY NEpCOHATIbHBIX JAHHBIX;

—  MHQOPMALMOHHAS CHCTEMa MEPCOHAJBHBIX JAaHHBIX — COBOKYIHOCTb COJIEpKaIlUXCs B
0a3ax JNaHHBIX IEPCOHAIbHBIX JAHHBIX M OOECHEeUMBAIOIIMX UX 00pabOTKy HH(POPMAIMOHHBIX
TEXHOJIOTUH M TEXHUYECKUX CPEJICTB;

—  TpaHCTpaHWYHAs Iepeada MepCOHATBHBIX JTAHHBIX — Mepeaada MepCOHaIbHBIX TaHHBIX
Ha TEPPUTOPHUI0 WHOCTPAHHOTO TOCYIApCTBAa OpraHy BIACTH WHOCTPAHHOTO TOCYIapCTBa,
MHOCTPaHHOMY (PU3MUYECKOMY JIMILY MJIM MHOCTPAHHOMY IOPUANYECKOMY JIUILY.

1.5. OcHoBHble 00s13aHHOCTH HCTHTYTA!

1.5.1. JomxuocTHbIe nuiia MHCTHTYTA, B 0053aHHOCTH KOTOPBIX BXOAUT 00paboTKa 3arpocoB

n oOpaieHuil cyOBEKTOB IMEPCOHANbHBIX JAHHBIX, 0053aHbI O0ECHEUUTh KaXJIOMY CYOBEKTY



BO3MOKHOCTh O3HAKOMJIEHHS C JOKyMEHTaMU M MaTepHajaMHy, COJIEpKaIlUMHU UX MEPCOHAJIbHBIE
JaHHBIE, €CIIM MHOE HE MPETyCMOTPEHO 3aKOHOM, B COOTBETCTBUU C PeriiaMeHToM pearupoBaHus Ha
3aMpoChl CyObEKTOB MEPCOHABHBIX JTAHHBIX.

15.2. HWuctutyr 00s3yeTcs HE NPUHUMATh HAa  OCHOBAaHUU  HMCKJIIOYUTEIBHO
aBTOMaTU3UPOBaHHOM

00pabOTKU pelIeHHs, MOPOKIAIOIINE IOPHINIECKIE MOCTIEICTBUS B OTHOIIEHUH CYOBEKTOB
MEPCOHATBHBIX JAHHBIX MM UHBIM 00pa30M 3aTparvBarolIfe UX MpaBa U 3aKOHHBIE HHTEPECHI.

1.6. IIpaBa u 00513aHHOCTH CYOBEKTOB IIEPCOHAIILHBIX JIaHHBIX .

1.6.1. B nensx 3aIuThl CBOMX MEPCOHAIBHBIX JIAHHBIX, XpaHsmuxcsd B MHCTUTYyTE, CyOBEKT
MEPCOHATBHBIX JAHHBIX HUMEET IPaBO:

— MOJIYYUTh JTOCTYII K CBOMM NEPCOHATBHBIM JJaHHBIM;

— MOJIy4UTh UH(OPMALIHIO, KACAIOIIYOCS 00paObOTKHU €ro NepCOHAIbHBIX JAHHBIX

— TpeOoBaTh HCKJIIOUEHHUS WM MCIPABICHMUS HEBEPHBIX WM HEIMOJHBIX IE€PCOHAIBHBIX
JAHHBIX;

— TOJy4aTh CBOOOIHBIM OECTUIaTHBIH AOCTYH K CBOMM IEPCOHANBHBIM JaHHBIM, BKIIOYAs
IIPaBO Ha MOJy4YEeHUE KOMUM JIto0OH 3ammcH, cojiepkallell nepcoHanbHble JaHHbIE,

— JIOTIOJIHUTh MEPCOHANIbHBIE JAHHBIE OLIEHOYHOI'O XapaKTepa 3asBICHUEM, BHIPAXKAIOIIUM €r0
COOCTBEHHYIO TOUKY 3pEHUS;

— ONPEIENSATh CBOMX NPEACTABUTENEH IS 3alIUTHI CBOMX NIEPCOHAITBHBIX JTaHHBIX;

— TpeOoBaTh COXPaHEHHs U 3aIIUThI CBOCH JIMYHON U CeMEWHOM TalHbI;

— o0kajioBaTh B cyjie JI00ble HelpaBOMepHbIe neiicTBUs uiau OesneiictBus MHcTuTyTa npu
00paboTKe M 3alIUTEe €ro NePCOHABHBIX JaHHbIX.

1.6.2. Pabotauku UHCTHTYTA OOSI3aHBI:

— B CcHydYasX, NpEeIyCMOTPEHHBIX 3aKOHOM WM JOrOBOpOM, IepenaBath MWHCTUTYTY
JIOCTOBEPHBIE JOKYMEHTBI, COJIepKallie IepCOHATbHbIE TaHHbIE;

— HE TPEJOCTaBIATh HEBEPHBIC IIEPCOHANBHBIC JaHHBIE, a B Cllydae H3MEHEHHWHA B
MEPCOHANBHBIX JaHHBIX, OOHApPY)KEHHs OIIMOOK WJIM HETOYHocTed B HUX ((pamwmiusd, Mecra

KUTCJILCTBA U T. ,Z[.), HE3aMCIJIMTCIIBHO COOGH_II/ITB 00 3TOM B I/IHCTI/ITYT.

2. IIEJIN CBOPA IMTEPCOHAJIBHBIX TAHHBIX
2.1. IlepcoHanbHbIe TaHHBIE 00padaTHIBAIOTCS B IHCTUTYTE B IENAX:
2.1.1. obecneuenus codmoxaenus Koncrutynuu Poccuiickoit ®enepanuu, 3aKOHOB M UHBIX
HOPMAaTHUBHBIX IIPaBOBBIX akTOB Poccuiickon Penepanny;
2.1.2. perynupoBaHus TpyAOBbIX OTHOLIEHHH ¢ paboTHUKaMu MHCcTUTYTA;

2.1.3 NOArOTOBKH, 3aKJIFOUYEHHS], UCTIOJHEHUS U MTPEKPAIIEHUS JOTOBOPOB C KOHTPAareHTaMH;



2.1.4. wucnonHeHHs CyAeOHBIX aKTOB, AKTOB JAPYIMX OPraHOB WJIM JIOJDKHOCTHBIX JIHII,
MOJUIEkKAUIMX HCIOJHEHUIO B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoir  Penepauuu
00 UCTIOTHUTEIILHOM IMPOU3BOJICTBE;

2.1.5. ocymiecTBieHHs MpaB U 3aKOHHBIX HMHTepecoB MHCTUTYyTa B paMKax OCYIIECTBICHUS
BUJIOB JESITENLHOCTH, IPETYCMOTPEHHBIX Y CTABOM U MHBIMU JIOKAJIbHBIMA HOPMATHUBHBIMU aKTaMU
HNucturyra;

2.1.6. B UHBIX 3aKOHHBIX LIEIIX.

2.2. IHCTHTYT OCYHIECTBIISIET 0OpaOOTKY MEPCOHAIBHBIX JaHHBIX paboTHUKOB MHcTHTyTa
U IPYTUX CYOBEKTOB MEpPCOHANBHBIX JaHHBIX, HE COCTOAUMX ¢ VHCTUTYTOM B TPYAOBBIX
OTHOINICHHUSX, B COOTBETCTBHH CO CIEAYIOUIUMH MPUHITUTIAMH:

2.2.1. 00paboTKa MEPCOHATBHBIX NAHHBIX OCYHIECTBISETCS Ha 3aKOHHOW M CIIPaBEIUTMBOMN
OCHOBE;

2.2.2. o0paboTka NEepCOHANBHBIX MAHHBIX OTPAHUYMBAETCS JOCTHUIKEHHEM KOHKDPETHBIX,
3apaHee ONpeAeTICHHBIX M 3aKOHHBIX Ieneil. He momyckaercsi 06paboTka mepCOHaNbHBIX NaHHBIX,
HECOBMECTHMAs C IEJISIMHA cOOpa MePCOHANLHBIX JaHHBIX;

2.2.3. He pomyckaercs oObenuMHeHHE 0a3 JaHHBIX, COJEPKAlIUX IepPCOHATIbHBbIC IaHHBIC,
00paboTKa KOTOPBIX OCYIIECTBIISIETCS B LIEJISX, HECOBMECTUMBIX MEXKAY COOOI;

2.2.4. o0paboTke MOIJIEKAT TOJBKO IEPCOHAIBHBIC MaHHBIC, KOTOPbIE OTBEYAIOT IIEIISIM
ux 00paboTKH;

2.2.5. copepxaHue u 00beM O00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX COOTBETCTBYET
3asiBICHHBIM 1eTsiM 00paboTku. OOpabaThiBaeMble MEPCOHANBHBIE TaHHBIE HE JIOJDKHBI OBITH
M30BITOYHBIMU IO OTHOIICHUIO K 3asBJIEHHBIM IIEJISIM UX 00paboTKu;

2.2.6. pu 00pabOTKe MEePCOHANBHBIX JTAaHHBIX O00ECIEYMBAIOTCS TOYHOCTH IEPCOHATBHBIX
JAHHBIX, UX JJOCTaTOUYHOCTh, a B HEOOXOJAUMBIX CIIy4asX WM aKTYaJIbHOCTh 10 OTHOIICHHUIO K IENSIM
00pabOTKM TepCOHANbHBIX JaHHbIX. B HMHCTUTYTE NpUHUMAIOTCS HEOOXOAMMBIE MeEpbhl JHOO0
obOecrieunBaeTCs WX MPHHITHE TI0 YIAJICHHIO WM YTOYHCHUIO HETOJHBIX WM HETOYHBIX
MIEPCOHAITBHBIX JTAHHBIX;

2.27. XpaHeHUE TIEPCOHAIBHBIX JIaHHBIX OCYIIECTBIseTCS B (opme, TMO3BOISIONIEH
OTIpeICNTUTh CYOBEKTa MEePCOHATBHBIX JAaHHBIX, HE JIOJNIBIIE, YeM 3TOTO TPEeOYIOT e o0paboTKu
MEPCOHANBHBIX  JIAHHBIX, €CIIM CPOK XPaHCHHS IEPCOHATBHBIX JIAHHBIX HE YCTAaHOBJICH
denepanbHBIM  3aKOHOM, JOTOBOPOM, CTOPOHOH KOTOPOTO, BBIFOJONPHOOpETATEeIeM  HITH
MOPYYUTENIEM IO KOTOPOMY SBIISIETCS CYOBEKT MEPCOHATBHBIX JaHHBIX;

2.2.8. oOpabarbiBacMble NEpPCOHANbHbIE JaHHBIE YHHUYTOXAIOTCA JIMOO 00€3IMYMBAIOTCS
10 JIOCTIDKEHUU Tiesield 00pabOTKM WM B CIIydae YTPaThl HEOOXOJMMOCTH B JOCTHIKCHHH JTHX

L[eJIeH, eClIi HHOE HE IPETYCMOTPEHO (eiepaibHbIM 3aKOHOM.



3. IIPABOBBIE OCHOBAHM OBPABOTKU ITEPCOHAJIBHBIX JJAHHBIX

3.1. [Tonutuka O0OpabOOTKM TEpPCOHANBHBIX JaHHBIX B  MHcTuTyTe oIpeemnseTcs
B COOTBETCTBHUH CO CIEIYIOIIMMH HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH:

— TpynoBoii koaekc Poccutickoit denepanuu;

— Vka3 Ilpesunenta Poccuiickoit @enepamuu ot 6 mapra 1997 r. Ne 188 «O06 yTBepkaeHun
[lepeuns cBepeHni KOHPUICHINAIBHOTO XapaKTepay;

— mnocraHosnenue IlpaBurensctBa Poccuiickoit ®enepanuu ot 15 centsiops 2008 T.
No 687 «OO6 yrBepxknennn IlonoxxkeHus 00 0COOGHHOCTSAX 00paOOTKH TEPCOHATBHBIX JIaHHBIX,
OCYILECTBIIsIEMON 0€3 NCIOIb30BAHUS CPEACTB aBTOMATH3ALIMN»;

— mnocraHoBienue [lpaBurensctBa Poccuiickoit  @enepamuu ot 6 mronst 2008 r.
Ne 512 «OO0 yrBepkaeHnn  TpeOOBaHUI K MaTepHalbHBIM  HOCHUTEISIM  OMOMETPHYECKHX
NEPCOHAIBHBIX JIAHHBIX M TEXHOJIOTUSM XPAaHEHUs TAKUX JAaHHBIX BHE MH(POPMALMOHHBIX CHUCTEM
NEPCOHAIBHBIX JAHHBIX;

— nocraHoBienue IlpaBurenscrBa Poccuiickoit  ®enepauuu ot 1 Hoa0ps 2012 .
Ne 1119 «O6 yrBepkIeHNH TpeOOBaHMI K 3alIUTE NEPCOHAIBHBIX JAHHBIX NPU HUX 00paboTKe
B UH(OPMALIMOHHBIX CUCTEMAaX MEPCOHAJIBHBIX JTAHHBIX»;

— mpukaz Pockomuanzopa ot 05 centsaopst 2013 r. Ne 996 «O06 yrBepkaeHuun TpeOoBaHMiA
Y METOJIOB 110 00€3JIMYMBAHUIO IEPCOHATBHBIX JTaHHBIX);

— WHBIC HOPMAaTUBHBIE NPaBOBbIE aKThl Poccuiickoit denepanni 1 HOPMATUBHBIE JOKYMEHTBI
YTIOJIHOMOYEHHBIX OPTraHOB T'OCYAaPCTBEHHON BIAaCTH.

3.2. Buensax peamuzauuu nonoxxeHuid Ilomutuku B UHCTHTYyTE pa3pabaTrbIBaroTCA
COOTBETCTBYIOIIHE JOKAJIbHBIE HOPMAaTHBHBIE aKTHI U HHBIC JIOKYMEHTHI, B TOM YHCIIE:

— TIOJIOKEHHUE O 3aluTe U 00paboTKe MepCOHATBHBIX JaHHBIX PaOOTHHUKOB MHCTHUTYTA,;

— §paBwia 00pabOTKM NEpCOHANbHBIX JaHHBIX, YCTAHABJIMBAIOLIME MPOLEAYPHI,
HamnpaBjJICHHbIE Ha BBIABICHHWE M IPEJOTBpAllleHHEe HapyIIeHUH 3aKOHOJATeNbCTBA U
MpeloTBpallleHNe HapyllIeHUH 3akoHo1aTenbeTBa Poceuiickoit denepanuu B chepe nepcoHaabHbIX
JaHHBIX, @ TaKXKe ONpeNeNsdoIue I Kaxaod [eau oO0paOOTKU IEepPCOHAJIbHBIX JaHHBIX
cojiepkaHue 00pabaThIBa€MbIX MEPCOHATBHBIX JIAHHBIX, KaTETOPHUHM CYOBEKTOB, MEPCOHAIBHBIX
JAHHBIX KOTOPBIX 00pabaThIBAIOTCS, CPOKU UX 00pabOTKH U XpaHEHHUs, OPSII0OK YHUUTOXKEHUS TIPU
TOCTIDKEHUH Tesiell 00paOO0TKHU WITH TPU HACTYIUICHUU HHBIX 3aKOHHBIX OCHOBAaHUH;

— WHBIE JIOKAJbHBIE HOPMATHUBHBIC aKThl MW JOKYMEHTHI, DPErJIAMEHTHPYIOIIHE BOIPOCHI

O6pa6OTKI/I MNEPCOHAJTIbHBIX NAHHBIX B I/IHCTI/ITYTC.



4. O6bEM U KATEI'OPUUN OBPABATBIBAEMBbIX ITEPCOHAJIbHBIX JTAHHBIX,
KATET'OPMU CYBBEKTOB ITEPCOHAJIbHBIX TAHHBIX

4.1. OObeM TmepCcOHANBHBIX MJAaHHBIX, OO0pabarbiBaeMbIXx B MHCTUTYTE, OmpeenseTcs
B COOTBETCTBUM C 3aKOHOJATeNbCTBOM Poccuiickoit dexnepaunu U JIOKaIbHBIMA HOPMaTHBHBIMU
aktamMu MHcTuTyTa C yuyeTtoM Ieneil oOpaOOTKM NEpCOHAJbHBIX JaHHBIX, YKa3aHHBIX B pasjene
2 [TonuTuky.

4.2. O6paboTKa CreIUAIbHBIX KAaTEropuil MEepCOHATIBHBIX JaHHBIX, KaCAIOIIUXCS PacOBOM,
HallMOHAJIHOW IPHHAUICKHOCTH, IMOJUTHYECKMX B3IVISIOB, PEIMIHMO3HBIX WIH (uimocodekux
yOex1eHuil, ”THTUMHOM *kU3HH, B IHCTUTYTE HE OCylIecTBIsAEeTCS.

4.3.B Hucrtutyre 00pabaThIBAIOTCS MEPCOHATBHBIE JAHHBIC CIEAYIOMIUX KAaTerOpHid
CyOBEKTOB:

—KaHAWJATOB, pPAOOTHUKOB, POJICTBEHHUKOB pPAOOTHMKOB, JIUL, paHEE COCTOSBIIUX B
TPYAOBBIX OTHOLIEHUsAX ¢ HCTUTYTOM;

—(hM3UYECKHX JIMI IO JOTOBOPaM TPaKIaHCKO-TIPABOBOTO XapakTepa, aBTOPOB PE3yJIbTATOB
UHTEJUIEKTYaJIbHOMN J1€ATeJIbHOCTH;

—KOHTPareHToB — (PU3MYECKUX JIMI, TPEACTaBUTEICH W pPaOOTHUKOB KOHTPAareHTOB
(FOpUAMYECKUX JIUIT).

4.3.1. O6bemM oOpabaThIBaeMbIX MEPCOHANBHBIX JAaHHBIX paboTHUKOB MHCTHUTYTA.

IIpu npueme Ha paGory B MHCTUTYT cHeHMATIUCT MO KajpaM yIpaBi€HUS 110
OpPraHMU3alIOHHO-TIPAaBOBOMY  COIIPOBOXACHUIO  JIEATEIbHOCTH  00pabaThiBaeT  Cleqyollue
aHKEeTHbIe U Ouorpaduueckue JaHHble paOOTHUKA.

— obmme ceenenus (O.M.O. paboTHuKa, raTa pOXKAECHUS, MECTO POXKJIEHHS, I'PaXIaHCTBO,
oOpazoBanue, rmpodeccusi, CTaxk paboThl, COCTOSHUE B Opake, COCTaB CEMbH, MaCIOPTHHIC JaHHbBIE,
aJipec MecTa KHUTEIbCTBA);

— CBEJICHUS O BOMHCKOM YYETE;

— JIpyTue 1aHHble, He0OOXOMMBbIE ITPH MTpUeMe Ha pPabOTy B COOTBETCTBUU C TPEOOBAHUSAMHU
TPYJOBOIO 3aKOHOAATEIbCTBA.

B nanpHeiimem B THYHYIO KapTOUKY paOOTHHUKA 110 Gopme T-2 BHOCST CBEICHUS:

— 0 TMepeBoJiax Ha JpYyryro padoTy;

— aTTecTaluy, MOBBIIICHUN KBATU(UKAIIH, TPOPECCHOHATHLHON MEePenoAroTOBKE;

— Harpajiax (IOOILIPEHHUSX ), TOUYETHBIX 3BAHUSAX;

— COLMAIbHBIX JbrOTaX, Ha KOTOpble pPAOOTHMK MMEET IPaBO B COOTBETCTBUU C
3aKOHOAATEIbCTBOM.

Ienn 06paboTKN MepCOHANBHBIX JaHHBIX paO00THUKOB MHCTUTYTA:

— BE/ICHHE KaJ[POBOI'0 y4eTa;



— yueT pabodero BpeMeH! pabOTHUKOB,

— pacder 3apaboTHOM MIaThl paOOTHUKOB;

— BEJICHHE HAJIOTOBOTO y4eTa;

— BEJICHHE BOMHCKOI'0 y4eTa;

— MIPEeI0CTaBJIEHNE B TOCY1apCTBEHHBIE OPTraHbl PErVIAMEHTHUPOBAHHONW OTYETHOCTH;

— 00s13aTeNbHOE U JOOPOBOIBHOE MEUIIMHCKOE CTPaXOBaHUE PAaOOTHHUKOB,

— OpOHUpOBaHME U OIUIaTa OMJIETOB U TOCTUHUYHBIX HOMEPOB pabOTHUKAM,;

— apXMBHOE XpAaHEHUE JIaHHBIX;

— copelicTBUe pabOTHUKY B TPYJOYCTPOHCTBE, OOyY€HHM, HPOABMKEHMM IO CIIyXOe,
MOJIb30BaHUHU PA3ITMYHBIX JIBIOT.

[lonyyenne u 00pabOTKa TEPCOHAIBHBIX MaHHBIX paboTHMKa WHCTUTYTA OJDKHEI
OCYILLECTBIATHCS UCKIFOUUTEIBHO B YKa3aHHbBIX LEIIAX.

[lonmy4yeHHble NepcoHaNbHBbIE AAHHBIE, HEOOXOOUMBIC MJSl JOCTHKEHMS BbIIICYKAa3aHHbIX
Hesed, OTpaXarTcs B JMYHOM Jelieé pa0OTHHKA B COOTBETCTBHHM C TPEOOBAHUSIMH TPYIOBOTO
3aKOHOJATEIbCTBA W BHYTPEHHUX HOPMATHBHBIX JOKYMEHTaX MHCTUTYTa, periiaMeHTHPYIOUIHX
KaJJpOBOE JI€JIONPOU3BOICTBO U yUeT.

4.3.2. IlepcoHasibHble JaHHblE (PU3MUECKUX JIMI] 10 JOTOBOpaM I'pa)kJIaHCKO-IIPAaBOBOTO
XapakTepa, aBTOPOB PE3YJIbTaTOB MHTEIUIEKTYaJIbHON NEATEIbHOCTH; KOHTPAreHTOB — (PH3MUECKUX
JIUI U TIpe/ICTaBUTENEeH U paOOTHUKOB KOHTPAreHTOB (FOPUANYECKUX JIULL).

CoctaB W 00BEM TMEpPCOHAIBHBIX JAaHHBIX YKa3aHHBIX CYOBEKTOB ONpejaessercs B
COOTBETCTBUM C BHYTPEHHUMHU HOPMaTHUBHBIMH JJOKyMeHTaMu MHcTuTyTA,

perIaMEeHTHPYIONUMHE JIeSITETLHOCTD 110 PEaTU3aI[H YCTaBHBIX IIEJICH,

OCYIIECTBIICHHUE C/IETIOK B COOTBETCTBUH C 3aKOHOATEIHCTBOM

Poccuiickoit ~ depepauuu, Ha  OCHOBAaHUM  YTBEPXKJIEHHBIX  (GOPM  JIOKyMEHTOB
(1OTOBOPOB/aHKET U 3asBOK).

[enu 06pabOTKM NMEPCOHANBHBIX TAHHBIX YKa3aHHBIX CyObEKTOB:

— peann3anus ycTaBHbIX Lened MHeruryra,

— OCYILIECTBJIEHUE CIIEJIOK B COOTBETCTBUU € 3aKOHOJATeNbCTBOM Poccuiickon denepanuu.

5. IOPAJTOK U YCIIOBUA OBPABOTKU ITEPCOHAJIBHBIX JTAHHBIX
5.1. UHCTUTYT TpU OCYIIECTBIEHUU 00pa0OTKU MEPCOHANBHBIX JAHHBIX:
— TpUHMMAeT Mepbl, HEOOXOOUMBIE WU JJOCTATOYHbIE Il OOECIIEYCHHs BBIMOJIHEHUS
TpeboBaHUI 3akoHOJaTenbcTBa Poccuiickoit ®Penepauuu U JOKaJIbHBIX HOPMATHUBHBIX aKTOB

HNuctutyTa B 007aCTH IEPCOHATBHBIX JTAHHBIX



— IPHUHAMAaeT INPABOBbIC, OPraHU3ALMOHHBIE W TEXHUYECKHE MEPbl IS 3aLUTHI
IIEPCOHANBHBIX JIAHHBIX OT HEIPABOMEPHOI'O WM CIy4allHOro JOCTyla K HUM, YHUYTOXEHMS,
M3MEHEHHSI, OJIOKMPOBAHUS, KOIMPOBAHMS, NPEAOCTABICHHS, PACIHPOCTPAHEHUS NEPCOHATBHBIX
JAHHBIX, a TAKXKE OT MHBIX HEITPAaBOMEPHBIX ACHCTBUN B OTHOLICHUH [IEPCOHANIBHBIX JaHHBIX;

— Ha3HAyaeT JIMILO, OTBETCTBEHHOE 3a OPraHM3aLUI0 0OpabOTKM NEPCOHAIBHBIX JaHHBIX B
Hucturyre;

— M3/1aeT JIOKaJbHbIE HOPMATUBHBIC aKThl, ONPEACISAIONINE TIOJIUTUKY U BOIPOCH 00paboTKH
U 3alUTHI IEPCOHANIBHBIX JaHHBIX B MIHCTUTYTE;

—  OCYLIECTBJISIET ~ O3HaKOoMJIeHHe  paboTHMKOB  MHcTuTyTa,  HENOCPEICTBEHHO
OCYILIECTBISIOMMX 00pabOTKY TMEpCOHATBHBIX JAaHHBIX, C IMOJIOKEHUSIMH 3aKOHOJATeIbCTBA
Poccuiickoit @enepanuu U JOKaJIbHBIX HOPMAaTUBHBIX akTOB MHCTHUTYTa B 00JaCTH MEPCOHANBHBIX
JAHHBIX, B TOM 4HCJe TPeOOBAHUSAMH K 3alUTE MEPCOHATIBHBIX JTAHHBIX, U O0yYEHHME YKa3aHHBIX
PabOTHHKOB;

— nyOnMKyeT Wi MHBIM 00pa3oM 0O0ecneurBaeT HEOTPAaHUYEHHBIM JTOCTYN K HACTOSIIEH
ITommnTHke;

— cooOLIaeT B YCTAaHOBJICHHOM IIOpsiIKE CYOBEKTaM IEPCOHAJIbHBIX JAaHHBIX WIIH
UX NPEICTaBUTENAM  HMH(OpMAIMI0 O HAIMYUM  IEPCOHANbHBIX  JaHHBIX,  OTHOCSILUXCS
K COOTBETCTBYIOIIMM  CyOBEKTaM,  IMPEOCTaBISET BO3MOKHOCTb ~ O3HAKOMJIEHUS  C ATHUMH
MIepPCOHANIBHBIMU JAHHBIMU NPU 00pallleHnu U (UJI1) MOCTYIUIEHUH 3allpOCOB YKa3aHHBIX CYyOBEKTOB
MIEPCOHANIBHBIX JTaHHBIX WJIM UX IPEICTaBUTENIEH, €CJIM NHOE HE YCTAaHOBJIEHO 3aKOHOAATEIbCTBOM
Poccuitckoit denepanuu;

—  Ipekpam@aer  00pabOTKy W YHHUYTOXAET  IEepPCOHAIbHBIC  JIaHHBIE B CIIydasx,
MPEAYCMOTPEHHBIX 3aKOHOAAaTeNbcTBOM Poccuiickoit ®Dexepanuu B 00J1aCTH  MEPCOHATBHBIX
JaHHBIX;

— COBEpIIAeT WHBIE JACUCTBHs, IPEILyCMOTPEHHBIE 3aKOHOJATENBLCTBOM Poccuiickoi
®denepanyy B 00J1aCTH MEPCOHATIBHBIX JaHHBIX.

5.2. O06paboTKa MepCOHANBHBIX JaHHBIX B IHCTUTYTE OCYIECTBISICTCS C COTJIACHS CyOBEKTa
MEPCOHAIBHBIX JAHHBIX HAa 00pPa0OTKY €ro MepCOHANbHBIX JAaHHBIX, €CIIM UHOE HE MPeyCMOTPEHO
3akoHoJaTenbcTBOM Poccuiickoit denepary B 00,1aCTH MEPCOHATBHBIX TAHHBIX.

5.3. UuctHTyT OCymIecTBisieT cOOp, 3aluch, CHCTEMAaTH3aIMI0, HAKOIUICHHE, XpaHECHWE,
yTouHeHHe (0OOHOBIIEHUE, U3MEHEHNUE), U3BJICUEHNE, NCII0JIb30BaHKE, Niepeady (pacnpocTpaHeHHe,
NpEJOCTaBIE€HUe, JIOCTYIl), OO0e3MUYMBaHHEe, OJIOKUPOBAHUE, YyJaJlleHUEe U YHHUUTOXKECHHE
MIEPCOHANIBHBIX JTaHHBIX.

5.4. OO0paboTka MepcoHaIbHBIX JAaHHBIX B MHCTUTYTE OCYIIECTBISETCS CIEAYIOUIUMU

criocobamu:



— 0e3 WCHOJb30BaHUSI CPEJACTB BBIYMCIMTEILHOW TEXHUKH (HEAaBTOMATH3UPOBAHHAS
00paboTKa MepCOHANBLHBIX JAHHBIX);
— aBTOMATHU3MPOBaHHAs 00pabOTKa MEePCOHAIBHBIX JAHHBIX C Iepefayeit MoJydeHHON

HH(bOpMaI_[I/II/I 10 I/IH(l)OpMaHI/IOHHO-TCJ'ICKOMMyHI/IKaI_[I/IOHHBIM CeTsIM WM 0e3 TaKOBOM.

6. AKTYAJIM3ALUA, UCIIPABJIEHUE, VYJIAJIEHUE W YHUYTOXEHUE
I[MEPCOHAJIBHbBIX JJAHHBIX, OTBETblI HA 3AITPOCbHl CYBBEKTOB HA JOCTVYII K
I[MEPCOHAJIbBHbIM TAHHbBIM

6.1. B cimydae mpemocTtaBicHHs] CyOBEKTOM IMEPCOHATBHBIX JTAHHBIX (DAaKTOB O HEIOJHBIX,
YCTapeBIINX, HEAOCTOBEPHBIX WM HE3aKOHHO IOJYYCHHBIX IMEPCOHAIBHBIX NaHHBIX MHCTUTYT
00s13aH BHECTH HEOOXOJMMbIC U3MCHEHUS, YHUUTOXUTh WIH OJOKHPOBAThH UX, & TAKXKE YBEIOMUTH
0 CBOMX JICHCTBHSIX CYOBEKTa MEPCOHABHBIX TAaHHBIX.

6.2. B ciaywyae monrBepxkaeHusi (akTta HETOUYHOCTH TEPCOHAIBHBIX JAHHBIX MEPCOHATBHBIC
JaHHBIEC MOAJICKAT MX aKTyalH3allly OIEepaTopoM, a WM HEMPaBOMEPHOCTH UX 00pabOTKH Takas
00paboTKa J0mKHa OBITh IIPEKpalicHa.

6.3. Tlpum pocTwkeHuH 1eneii 0OpaOOTKM IMEPCOHATBHBIX JAaHHBIX, a TaKKe B Cllydae
WCTEUCHHUS CpOKa COIJIacusi Ha 00pabOTKy IEpPCOHAIBHBIX JaHHBIX MM OT3bIBa CYOBEKTOM
MEPCOHATBHBIX JIAaHHBIX COTJIacHs Ha MX 00pabOTKy TMepcOoHadbHBbIE JaHHBIE TIOJJIEKAT
YHUUYTOKEHUIO, €CIIH:

—  WHOE HE MPEeIyCMOTPEHO JIOTOBOPOM, CTOPOHOH KOTOPOTO, BBHITOJONPHOOpETaTEeNeM
WJIH TIOPYYUTETIEM 110 KOTOPOMY SIBIISIETCS CYOBEKT MEePCOHANBHBIX JaHHBIX;

— OTIepaTop HE BIIPABE OCYIIECTBISATH 00pabOTKy 0e3 corjacusi CyObeKTa MepCoOHATbHBIX
JAHHBIX Ha OCHOBaHUSX, MpeaycMOTpeHHbIX DenepanbHbIM 3aKOHOM «O MEepPCOHANBHBIX JaHHBIX)
WJTM WHBIMH (pe/iepalTbHBIMH 3aKOHAMH;

—  HWHOE He MpelyCMOTPEHO HHBIM COIJIALIEHHEM MEXAY OIlepaTopoM M CyOBEeKTOM
MIEPCOHATBHBIX JAHHBIX.

6.4. Omeparop 00s3aH COOOMIUTH CYOBEKTY MEPCOHATBHBIX JAHHBIX WIIH €T0 MPEICTABUTEIIO
uHpopManrio 00 OCyIIecTBIIeMO UM 00pabOTKe MEPCOHATBHBIX JAHHBIX TAKOTO CyOBEKTa IO

3aIpocCy MOCJICIAHCTO.



